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THU TUC HANH CHINH

(Vé viéc rut Bang tot nghiép, hoc ba THPT)

I. RUT BANG TOT NGHIEP THPT

1. Thoi gian va Dia diém:

Khi c6 Thong bao ciia nha truong (thuong sau 01 nam khi Gidy Ching nhan tot
nghiép tam thoi khong con hiéu luc); Gap C6 Nguyén Thi Lan (Nhan vién)

2. Thii tuc nhin Bing truec tiép:

* Hoc sinh: dén nhan bang cin mang theo gidy to sau: (Thé hoc sinh hodc Cin

cudc cong dan (CCCD) (co the trén VneD) dé ddi chiéu, trinh ty:

- Hoc sinh xuét trinh glay td tiy than tai phong nhan bang cua truong.

- Nhén vién phy trach kiém tra, ddi chiéu thong tin trong sO cap phat bang.

- Hoc sinh kiém tra k§ cac thong tin trén Bang tot nghiép (Ho tén, Ngay sinh, Noi
sinh,...) trude khi ky nhan.

- Hoc sinh ky nhan vao S6 cép phat Bémg t6t nghiép.

* Thii tuc nhan Bing ‘thay (Uy quyen)

Néu hoc sinh khong thé dén nhan tryuc tiép, nguoi than hoic nguoi duge ty quyén
c6 thé nhan thay, can chuén bi:

Nguoi nhan Gidy t& cin thiét

thay
Phu huynh f R A , w4 1A
(Cha/Me) 1. CCCD (c6 thé trén VneD) cia nguoi di nhan thay.
Neudi duge L+ CCCD (c6 the trén VneD) cua nguoi di nhan thay.
f uvén 2. Gidy Uy quy€n nhén bang tot nghi€p ¢ xac nhan/chimg thyc cua chinh
ykcllléz quyén dia phuong (UBND xa/phuong/thi trén).

3. CCCD ban sao cua nguoi uy quyen (hoc sinh).

* Luu y quan trong:

Kiém tra thong tin: Du nhan tryc tiép hay nhan thay, ngudi nhan phai kiém tra
ky thong tin trén bang Néu c6 sai sot, can bao ngay cho nguoi cap phat dé lam thu tuc
diéu chinh (vi viéc diéu chinh sau khi bang d3 duoc nhan sé rat phic tap).

Lién h¢ trwdc: Nén theo doi thong bao trén website cua truong hodc goi dién
den Van phong dé biét chinh x4c lich phat bang va cac gidy to can thiét (vi quy dinh chi
tiét vé ty quyén c6 thé khac nhau).



II. RUT HQC BA THPT

1. Thoi gian va dia diém:

Khi c6 Thong bao cuia nha truong (Thuong sau khi thi tot nghiép THPT 01 tuin);
Gap C6 binh Thi Sa (Nhan vién)

2. Thii tuc nhan Hoc ba true tiép:

* Hoc sinh: dén nhan hoc ba cin mang theo gidy td sau: (Thé hoc sinh hodc Cin

cude cong dan (CCCD) (co the trén VneD) dé ddi chiéu, trinh ty:
- Hoc sinh xuét trinh glay to tuy than tai phong nhan hoc ba cua truong.
- Nhan vién phy trach kiém tra, d6i chiéu thong.
- Hoc sinh kiém tra ky céc thong tin trén hoc ba trude khi ky nhan.
- Hoc sinh ky nhan vao S6 cép phat hoc ba.
* Thii tuc nhan Bing ‘thay (Uy quyen)

Néu hoc sinh khong the dén nhan true tiép, nguoi than hoic nguoi dugc uy quyén
c6 thé nhan thay (thu tuc giéng nhan bang tot nghiép).

Noi nhén: HIE%\TRU’ON G
- Ban tin TTHC truong; JOHG NG\

- Trang web, zalo truong, hoc sinh; A

- Luu VT.

LéN goc Dire



