SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT MINH LONG Poc ldp - Tw do - Hanh phiic

sé &b MLG Son Mai, ngvd§ thing 9 ndm 2025

THU TUC HANH CHINH
(V& viéc c4p lai ban sao Bang tot nghiép THPT)

1. Boi twong:

- Nguoi duge cap ban chinh van bang.

- Ngudi dai dién theo phép ludt, ngudi dai dién theo ty quyén cua nguoi
duoc cap ban chinh vén bang.

- Cha, me, con; vo, chdng; anh, chi, em rudt; nguoi thira ké khac cuia nguoi
dugc cip ban chinh van bang trong truong hop nguoi do da chét.

2. Hb so:
- Pon cta hoc sinh (c6 xac nhédn cua truong not HS tSt nghiép)

- Ban chinh hodc ban sao co chimg thuc Gidy chimg minh nhén dan hoéc
ho chiéu con gid tri st dung. (Néu la truomg hop ngudi yéu cau cap ban sao la
Cha, me, con; vo, chonc, anh, chi, em rudt; ngudi thira ké khac cua nguol duge
cap ban chinh van bang trong trudng hop nguoi d6 da chét thi phai xuat trinh gidy
t& chirmg minh quan hé véi nguoi dugc cap ban chinh vin bang

3. Trinh ty thye hién:

Bwée 1: Hoc sinh nop don xin cap lai ban sao bang tot nghiép tai vin phong
nha trueong (co mdu don kem theo).

Bwée 2: Nha trudng ra soat, kiém tra thong tin trong 56 gbe va xéac nhan
cac thong tin vao don cho hoc sinh. Truong hop khong con luu trit duoc 56 goc
hodc trong s6 Uoc khong c6 thong tin vé ndi dung yéu cau cap ban sao thi tra 1oi
cho ngudi yéu cau va néu rd 1y do.

Buée 3: Hudéng dan hoc sinh hodc PHHS lién hé véi So Gido duc va Bao
tao Quang Ngdi xem xét, giai quyet .

4. Thoi gian thye hién: 01 budi lam vigc.

5. L¢ phi: Khong.

Noinhin:

- Ban tin TTHC trudng;

- Trang web, zalo truong, hoc sinh;
-Luu VT







